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Holy Trinity Primary School 

Feedback and Marking Policy 

 

Rooted in Christ, growing together 
 

Rationale and Aims 

This feedback policy is designed to provide a balance between the need to provide effective feedback as 
immediately as possible after the lesson, and the need to make sure that providing this feedback is 
manageable for teachers. We aim to celebrate the positive aspects and the progress in children’s work 
whilst next steps in the children’s learning. We see the importance in children talking to their teacher and 
their peers about their work and being able to give and receive effective feedback, encouraging them to 
take responsibility in their own learning. 

 

Colossians 2:6-7 (NIV) 

So then, just as you received Christ Jesus as Lord, continue to live your lives in him, rooted and built up in him, 
strengthened in the faith as you were taught, and overflowing with thankfulness. 

 

This policy must be read in conjunction with the School’s Values: 

Generosity   Friendship  Resilience  
Compassion  Respect  Justice/Peace 
Courage  Thankfulness  Service/Humility  
Forgiveness  Trust   Truthfulness 
 

General Principles 

• Verbal feedback is often more effective than written feedback. 
• Feedback should link to the WALT of the lesson. 
• In EYFS, methods are different in order to meet the different needs of younger children. 
• Teachers are encouraged to use peer and self-marking within the lesson. Teachers are welcome to 

ask children to use the smiley face/next step system when they are self/peer-marking. 
• Asking a question may be useful to encourage children to respond to feedback. 
• Time should be given to the children to read and/or discuss their feedback and act on it where 

necessary. 
• It is useful to discretely teach the children about feedback and we aim to create posters to put up in 

the classroom to inform and remind children and adults. 
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Teacher Feedback: 

• If verbal feedback is given, mark VF in a circle and then write a key word or phrase to remind the 
child of the content of that feedback. 

• If a child has been part of a guided group in the lesson, mark GG in a circle and then write a key 
word or phrase to remind them of the theme of that guided group. 

• If positive feedback is appropriate to the piece, mark a ☺, followed by a positive comment, word or 
phrase. 

• If developmental feedback is appropriate to the piece, mark a  (next step), followed by 
something that the child can think about for next time. 

• If the next lesson closely follows on from what has been done, you can indicate your grouping 
changes through your feedback. For those who you plan to extend, mark a ☺ and write extend. For 
those who just need more practice doing the same thing, mark a ☺ and write practice. For those 
who need support, intervention or a guided group, mark a ☺ and write support. 

• Where suitable, child-suitable spellings should be picked out for them to write out when 
responding to their feedback. At the bottom of the piece, write the correct spelling of the word(s) 
followed by sp and then how many times you want them to write the word out. For example, 
definitely spx3 would indicate you want the child to write out the word three times. We would 
encourage picking out spellings in all subjects. We would encourage teachers to pick out spelling 
suitable for the children in question. 

• If a teaching assistant has worked with the child, they should initial their feedback. There is no need 
for the teacher to write their initial, nor is there the need for staff to write the date they marked 
on. 

• If a supply teacher has worked with the child, they should initial their feedback. They should aim to 
follow this policy as much as is possible. 

Writing-specific feedback 

• For writing, teachers can use a set of editing symbols to help children see how they could improve. 
These are as follows: 
// indicates where a new paragraph should have been started 
O a circle around a letter indicates that it should have been capitalised. 
^ indicates where something has been omitted 
* indicates where an extra clause or phrase should have been added 

• Children are encouraged to use these symbols when editing. 

Child Feedback 

• At the bottom of all maths and English work, the child needs to write their traffic light. Teachers can 
choose what they think is most suitable for their class. For older children, writing the word out may 
be best, whereas, for younger children, marking the suitable colour might be more suitable. 

• Next to the traffic light, the child should indicate the level of help they have received. If they feel 
they have worked independently, they should mark an I with a circle around it. If they have 
received help for the work they should mark a H with a circle around it. If they feel they have had a 
bit of both, they should mark both. This policy understands that this is less suitable for younger 
children and we will discuss this as a staff. It is important that children do this as much as possible, 
despite their age, to train them up, ready to use this throughout their time at HTPS. 

• Any self or peer assessment, and editing, should be done in blue pen to make the contrast clear. 
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• This policy recognises that self-marking sheets are often appropriate and that these often work 
particularly well in writing. 
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