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Holy Trinity  
Primary School  

Prospectus 
2021-22 

 
 
 
 
 
 
 
 
 

 
“Rooted in Christ, growing together.” 

 

 
 

Ephesians 3:17-18 (NIV) 
“And I pray that you, being rooted and established in love, may have power, together with 
all the Lord’s holy people, to grasp how wide and long and high and deep is the love of 
Christ…” 
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A letter from our Headteacher: 
 

 
Dear Parents, 
 
This prospectus is designed to give you some information about Holy Trinity Primary School. 
 
We are a Voluntary Aided Primary School, situated on the north side of Bradley Stoke. The school opened 
its doors to children on 13th September 1993 and since then has grown to full capacity.  
 
Our most recent Ofsted inspection took place in October 2019 and Holy Trinity continues to be rated as 
‘Good’ by the Inspector. Notably the impact of our strong Christian ethos was celebrated in the report: 

 
“Pupils are happy and feel safe at Holy 
Trinity.’’ 
“Pupils are kind and supportive of each other 
and have positive attitudes towards learning 
and want to do well. They are, rightly, proud 
of their school.” 
“Staff teach pupils about world faiths and 
different ways of living. Pupils understand the 
importance of tolerance and respect for each 
other. Consequently, pupils are well prepared 
for life in modern Britain.” 
 
 

Parents are positive about the school. A typical view was, “This is a wonderful school that really cares for 
the children.” Parents appreciate the high standards and pastoral support at the school. 
 
 
As a Voluntary Aided School we are subject to a denominational inspection every 5 years and our last 
inspection took place in April 2016 when we were graded as ‘Outstanding’. 
 
There are seven classes, each with a strong group of teaching staff who are ably supported by a talented 
group of support staff and parent helpers. We have high expectations for all children and believe that 
every child deserves the chance to shine. We will endeavour to offer a varied, stimulating education, 
instilling in children a love of learning, giving them the skills they will need to be happy and successful 
adults. We also aim to create close and supportive relationships between school and home so that every 
child can fulfil their potential. 
 
Welcome to our school. We look forward to working with you in the future. 
 
Yours sincerely, 
 
 
Mrs Janet Dickson 
Headteacher 
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SCHOOL STAFF FROM SEPTEMBER 2021 
NAME ROLE IN SCHOOL MANAGEMENT/CURRICULUM 

Mrs Janet Dickson Headteacher Safeguarding lead, Assessment 

Mrs Lisa Foxley  
Mrs Laura Albury   
(job share) 

Reception Teacher 2.5 days 
Reception Teacher 2.5 days 

EYFS leader 
Music / Singing 

Mrs Sarah Pope Year 1 Teacher History / Geography 

Mrs Ngaire Craner 
 

Year 2 Teacher English / Phonics 

Mr Andrew Hilbourne Year 3 Teacher Maths / Computing / DT 

Mrs Fiona Dawson 
Mrs Val Silvester 
 

Year 4 Teacher 2 days 
Year 4 Teacher 3 days 

PE 
RE/SMSC/Worship 
 

Mrs Vicki Shepherd 
 
 
 
Miss Natasha Coombs 

Deputy Head Teacher 
Year 5 Teacher – 2 days 
 
 
Year 5 Teacher – 3 days 
 

Curriculum Management, 
Deputy DSL 
Health & Safety 
Staff Development Co-ordinator 
Inclusion 
 

Mrs Kate Latham 
Mr Scott Perry 
 (job share) 

Year 6 Teacher – 2.5 days 
Year 6 Teacher – 2.5 days 

RE/SMSC/Worship 
 

SUPPORT STAFF 
NAME ROLE IN SCHOOL 

Mrs Amanda Barby-Moule Senior Administrator 

Mrs Debra Biggs Administration Assistant 

Mrs Jo Bakewell Administration Assistant 

Mr Mark Sheeley Caretaker 

Mrs Nicola Ball Higher Level Teaching Assistant /Family Link  

Ms Hayley Thomas Teaching Assistant/ASC Leader 

Mrs Fiona Dawson Teaching Assistant 

Mrs Kelly Fear Teaching Assistant/ ASC Supervisor 

Miss Ellie Burton Special Needs Teaching Assistant/ ASC 
Supervisor 

Mrs Carol Langworthy Teaching Assistant/ Lunchbreak supervisor 

Mrs Miranda Jones Special Needs Teaching Assistant/Breakfast 
Club Assistant/Lunchbreak supervisor 

Ms Elizabeth Sear Special Needs Teaching Assistant 

Miss Elisiana Hadergjonaj Teaching Assistant/ ASC Supervisor 

Mrs Angie Miller Senior Lunchbreak supervisor/ Breakfast 
Club Assistant 

Mrs Berthely Churchill Lunchbreak supervisor 

Mrs Helen Hutchinson Lunchbreak supervisor 

Mrs Tracie Garland Lunchbreak supervisor 

Mrs Sarah Izat Lunchbreak supervisor/ Breakfast Club 
Assistant 

Mrs Deyo Lijofi Lunchbreak supervisor 

Mrs Ambika Victor Prakash Lunchbreak supervisor 

Mrs Michelle Burgess Cook 

Mrs Kerri Perry Catering Assistant 

School Nurse School Nursing Team, Patchway Clinic 
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SCHOOL GOVERNING BODY 

 
The Governing Body has a general responsibility for seeing that the school is run effectively, acting 
within the framework set by legislation and the policies of the Local Authority (LA), so that it 
provides the best possible education for its pupils. Governors are not expected to take detailed 
decisions about the day-to-day management of the school – that is the job of the Headteacher. 
 

POWERS AND DUTIES OF THE GOVERNING BODY 
 

 Helping to establish (with the Headteacher) the aims and policies of the school, and how the 
standards of education can be improved. 

 Deciding the conduct of the school – that is, how in general terms it should be run. 

 Helping to draw up (with the Headteacher and staff) the School Development Plan. 

 Helping to decide how to spend the school’s budget. 

 Making sure that the National Curriculum and Religious Education are taught. 

 Selecting the Head. 

 Appointing, promoting, supporting and disciplining other staff. 

 Acting as a link between the local community and the school. 

 Drawing up the action plan after an inspection and monitoring how the plan is put into 
practice. 

 
COMMITTEES 
 
To ensure that the work of the Governing Body is effectively carried out, sub committees have been 
created. Each committee has a specific area of responsibility and some delegated powers. All 
committees report to and are responsible to the Full Governing Body. The committees are as 
follows: 

 Pupils & Curriculum 

 Finance & Resources  

 
OUR CURRENT GOVERNORS  
 

Foundation (1) Chair: Mr David Chandler   

Foundation (2) Vice Chair: Mrs Jenny Pickard 

Foundation (3) Mr Roger Smale 

Foundation (4) Mrs Adele Moore 

Foundation (5) Mrs Alison Walker 

Foundation (6) Mrs Deyo Lijofi 

Foundation (7) Vacant 

Foundation (8) Vacant 

Local Authority Mr Jon Williams 

Parent Mrs Santa Borisova 

Parent vacant 

Associate Member Mrs Idara Udoh 

Co-opted Mrs Victoria Shepherd  

Staff Governor Mrs Lisa Foxley 

Headteacher Mrs Janet Dickson 

Clerk to Governors Mr Neil Chilton 
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SCHOOL VISION STATEMENT 
 
‘Rooted in Christ, Growing Together’ 
 
From this Vision Statement, the Governing Body identified the following long-term goals: 
 

 Children will engage with the Christian faith and develop their spiritual awareness 

 The school family will respect themselves, each other and their environment 

 Children will have positive attitudes to learning 

 The whole school family will recognise their gifts and achieve their potential 

 The school will be well resourced with attractive grounds and buildings 
 

SCHOOL VALUES 
 
School has identified values that form an important strand of our school development plan. They are 
expressed as follows: 
 

Faith in Christ means that we value: 
 

Justice   Truthfulness 
Resilience   Service 
Respect   Friendship 
Forgiveness   Compassion 
Trust    Courage 
Thankfulness  Generosity 

 
 
 

HOME/SCHOOL PARTNERSHIP 
 
We believe that the successful education of your child is dependent upon a strong partnership 
between parents, children and staff. You will always be welcome to come into school to talk about 
your child and, conversely we will contact you if we wish to discuss any aspect of his/her school life 
with you. Please do not hesitate to let your child’s teacher know if there is any specific information 
that might affect their behaviour in school. We do not wish to pry into your domestic circumstances 
but information relating to changes at home helps us to understand and be sensitive to your child’s 
needs. 
 
 

SAFEGUARDING AND CHILD PROTECTION 
 
Holy Trinity Primary School is committed to safeguarding and promoting the welfare of children and 
young people.  We aim to enable children to fulfil their potential as persons created in the image of 
God, to raise the aspirations of their future and celebrate their skills and knowledge. We believe that 
every child is unique, created in the image of God. We aim to provide a nurturing environment for 
children to grow in safety and security, and recognise the significant role that the school plays in 
Child protection and safeguarding. Please see our Safeguarding and Child Protection Policy for full 
details. 
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PARENTS IN SCHOOL 
 
Parental help in school enhances the educational environment and 
is considered an essential element of our daily organisation. We 
encourage parents to help us in school by supporting the learning of 
individuals or groups with a wide range of activities. Activities with 
which we would welcome your help are: Food Activities, Maths 
Games, Information Communication Technology, Craft/Art and 
reading, in fact anything which supports your child in school. 
Requests are sent out during the school year asking for parents to 
volunteer to help in school. Some parents may be unable to give ‘in 
school’ time but may wish to contribute time in other ways which 
will still be valuable to the children’s learning. 
The school complies with all elements of Safeguarding and so all volunteer helpers will be subject to 
checks in line with the guidance. 
 

PARENT/PUPIL/TEACHER EVENINGS 
 
We hold parent/child/teacher consultations, during the year, to share pupil progress and attitudes.  
An annual report is sent home for each child at the end of Term 6. You will be invited to a variety of 
curriculum evenings during the year which we hope will prove to be informative and enjoyable; the 
first of these will be on the subject of reading and is held early in each academic year. Children are 
encouraged to bring home books to share and read, to gather material for their own interest and to 
enlist parent’s help on an informal basis at home. 
 

PARENT PRAYER SUPPORT GROUP 
 

 

 
For a number of years the school has been supported by a 
group of parents who meet each week to pray for the life of 
the school and its members. Please contact the School Office 
for more details. 
 

‘FRIENDS’ 
 
The object of the Friends as quoted from our constitution is to: 

 Develop more extended relationships between staff, parents and others 
associated with the school. 

 Engage in activities, which support the school and advance the education 
of the pupils attending it. 

 Provide and assist in the provision of such facilities or items for education 
at the school (not provided from statutory funds) as the Committee in 
consultation with the Governing Body shall from time to time determine. 

 
In support of these aims we try to provide a varied programme of social and fundraising activities. In 
the past these have included barbecues, fun days, quiz nights, movie nights, book at bedtime, cake 
bakes, as new sales, Christmas card sales and our Christmas Fayre. All contribute to raising much 
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needed funds. A large percentage of money raised has gone into large play equipment in the 
playground, funding for a theatre visit and, most recently, classroom upgrades.  
 
The ‘Friends’ is organised by a committee comprising staff and parents. All parents are deemed to be 
members and therefore eligible for election onto the committee. These elections occur at the time 
of our Annual General Meeting. Whilst volunteering on the committee, lasting friendships are made 
with other parents and the Friends endeavour to meet up socially during the year to develop these 
friendships. 
 
As we work in partnership with the school and parents, we value your support and ideas. We look 
forward to seeing you at our future events and we will warmly welcome any offers of help, however 
big or small. Please get in touch with us care of the school at admin@holytrinitypri.com. Without 
parents’ assistance, we cannot continue to support the school in these ways. 
 

 
 
THE SCHOOL DAY 
 

Sessions Times 

Session 1 9.00am – 10.30am 

Morning Break 10.30am – 10.45am 

Session 2 10.45am – 12.15pm 

Lunchtime 12.15pm – 1.15pm 

Session 3 1.15pm – 2.20pm 

Session 4 2.20pm – 3.00pm 

Worship 3.00 pm  – 3.20pm  

Home time 3.30 pm 

 
 
The school day for pupils starts promptly at 9.00am. However, children may come into the building 
from 8.45am in order to sit down quietly and work in their classrooms. 
The Staff are present in the activity areas or classrooms from this time. The bell rings at 9.00am, 
when the external doors are closed. Registers are taken at 9.05am promptly. 
 
As part of our security measures a 
controlled access system is in operation. 
Pupil entrance doors are unlocked 
between 8.45 and 9.00am. A member of 
staff will be on duty in the cloakrooms on 
most mornings to greet the children as 
they arrive. It is nice to begin each day 
with a friendly smile and greeting! 
 
School will assume the usual legal 
responsibility for pupil’s safety and 
welfare from 8.45am only.  
Registers will be marked at 9.05am promptly and arrival after this time will trigger a late mark in the 
register. Pupils arriving after 9.00am should be brought to the main entrance and office staff notified 
of their arrival. Parents must sign their children in after 9.00am using the ‘late book’ in the office. 
No school employee will be deemed to have taken responsibility before 8.45am. 
 

 
 

 

mailto:admin@holytrinitypri.com
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ENDING THE DAY 
 
At the end of the school day parents are asked to wait in the playground near their child’s entrance 
doors, where the children will meet you as they leave. A responsible person MUST collect all KS1 
children and children in Year 3 and 4. Our preference is that all children are met from school, 
although children in Year 5 and 6 will be permitted to walk unaccompanied with their parents’ 
written permission and as long as it is light. 
  
It is essential that you advise your child’s class teacher if another person is to collect him/her. KS1 
staff accompany their pupils to the playground. Please note that children who have not been 
collected by 3.35pm will be taken to the office where they will await collection. Parents must sign 
their children out in the ‘late book’ in the school office on arrival. The external gates are locked at 
3.45pm. After this time the exit route from the building is via the front doors. 
 
 
Those of you who live further afield may wish to bring your children to school by car. However, we 
would remind you that the car park is closed to parents. In the interest of safety, please do not park 
where you will cause obstruction to other traffic, pedestrians, local residents’ home access and 
especially not on the zigzag or yellow lines. Please consider the neighbours and the safety of our 
children. As part of our teaching about healthy lifestyles, we are committed to encouraging children 
to walk or cycle to school as often as possible.  
 
 

CYCLING TO SCHOOL 
 
Pupils in upper KS2 may prefer to travel to school on their bicycle. If you wish your child to travel by 
bike, please would you request an indemnity form which indicates that you are satisfied with the 
following points: 
 

 Your child’s bike is roadworthy 

 Your child is sufficiently competent and aware of the ‘Rules of the Road’ to undertake the 
journey 

 You are willing to take full responsibility for their well-being on the road 

 Your child must wear a well-fitting helmet whilst cycling to and from school 

 Walk with the bike on school grounds 
 

Please note that the school cannot take responsibility for the safety of your children whilst riding 
their bikes. The onus is upon you to ensure that your child is fully competent in riding on both the 
road and the footpath and aware of the dangers from other traffic and the safety of pedestrians. 
 
Children who do ride their bikes to school can store them safely on the school site during the school 
day. 
 

 
BIKEABILITY 
Each year we aim to provide an opportunity for children in KS2 to learn appropriate bike skills 
training to enable them to ride safely to school. In Bradley Stoke we are fortunate to have excellent 
cycle track links, which allows our younger pupils to ride safely to school. Pupils in year 3 and year 5 
are offered the chance to take part in ‘Bikeability’ training (you may remember this as Cycling 
Proficiency). Details are sent out when the courses are running.     
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Cycling fosters fun and fitness. Many children ride regularly and we have had to increase the number 
of cycle racks to house them. As an alternative some children prefer to scoot to school and 
whenever possible, we have provided KS2 children with training about how to be “scoot aware”. 
 

VISITORS TO SCHOOL 
 

The safety of children in school is of paramount importance to 
the staff and the Governing Body. Access during the school day 
(9.00am –3.30pm) is only through the front entrance door. This 
enables staff to monitor who is on the premises. All visitors, 
including parent helpers, are requested to report to the main 
office where they will be asked to sign the visitor’s book and 
obtain a badge. You may also be required to show ID. Staff will 

challenge any adult on the premises, including the playground, who is not wearing a badge. Please 
do not approach your child during playtimes or lunchtime without first reporting to the office. If no 
one is available in the office to let you in, please press the bell and wait for a member of staff to 
arrive. As part of our procedures, you may also be asked to hand in your mobile phone when signing 
in. 

 

ABSENCES FROM SCHOOL 
 
Great importance is placed upon daily attendance at school, but if it is necessary for your child to be 
absent through illness, please let us know as soon as possible. It is essential that you contact the 
school between 8.30am and 9.00am in order that we know that your child has not got lost en-route. 
Someone will text you or ring you if we have not heard but this is extremely time consuming and 
creates unnecessary cost. A short note to the class teacher on return enables us to complete the 
register. Messages received via a sibling or other children are not always reliable. Please speak to an 
adult in school either by phone or in person. All unexplained absences are treated as truancy and will 
be reported to the Local Authority and to the Governing body. 
 
The school encourages parents to make all routine medical and dental appointments out of school 
where possible. 
 
Should your child need to leave school during the day for a dental appointment or any other reason, 
please let us know in advance using the school’s ‘Request for Absence’ form, addressed to the 
Headteacher, stating the day, time and reason for early collection. We will also require evidence of 
your appointment. Never remove your child from school before speaking to the teacher: All pupils 
must be collected from the school office and parents must sign their children out of school before 
leaving. 
NO CHILD WILL BE ALLOWED TO LEAVE THE SCHOOL UNACCOMPANIED DURING SCHOOL HOURS. 
 
The Department of Education states that children will not be granted leave of absence in term time in 
order for them to accompany parents on holiday. Only exceptional circumstances warrant an 
authorised leave of absence. The Governors delegate responsibility for authorising absence to the 
Headteacher who will consider each request individually, taking into account the circumstances. 
Circumstances reviewed are the nature of the event, the frequency of the event, the amount of 
advance notice, pupil attainment, previous attendance and ability to catch up on missed schooling. 
Every case will be considered and authorised absence granted only where it is established that the 
circumstances are compelling enough to warrant the leave. Reasons NOT meeting the criteria include: 

 Relatives coming to visit 

 Cheaper holidays in England and abroad 

 Family day trips 
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 Visiting family/friends that have different half term holidays and may include refusal to attend 
family weddings and visits to see family abroad. 

 Return to country of origin 
 
RELIGIOUS OBSERVANCE 

Leave of absence will be authorised for religious observance. This would not normally be 
expected to exceed three days in any one school year. 
 
Absence request forms are available from the office. These should be submitted as early as possible 
in order that the Governing Body may consider all requests. There is no automatic right to leave of 
absence. The Schools Welfare Officer will be informed and will follow up any such absences. Likewise 
the office monitors lateness and ‘early leavers’ and discusses these regularly with the Headteacher. 
Letters will be sent to parents if their child’s absence falls below 90%. 
 

SCHOOL UNIFORM 
It is our aim that all children should wear our school uniform because it provides a sense of unity and 
belonging to the school. We ask parents to encourage children to take a pride in their personal 
appearance and to insist that sensible clothes and footwear are worn. 
 
The uniform comprises: Grey pinafores, skirts or 
trousers together with white/blue polo shirts or 
white blouses/shirts and royal blue sweatshirts with 
school logo. Summer uniform is yellow checked or 
striped dresses, with a royal blue cardigan. Shorts for 
boys or girls should be knee length and grey or black. 
Trainers may not be worn for school apart from at 
playtimes and for PE, and sensible black footwear is 
encouraged. During the summer we do not allow flip 
flops, sandals that have a heel or which allow the 
foot to slip. During the winter or when the weather is very wet, children may wear boots to school 
but must change into suitable school shoes on arrival at school.   
Our school uniform supplier is Monkhouse Schoolwear and parents may order uniform directly from 
them online, collecting the items from them at their premises in Stoke Gifford. Find them at 
https://www.monkhouse.com . 
 
All these items of clothing are ideal for active children to work in at school, the exact combination 
reflecting the family’s preference. Extremes of fashion are not acceptable or appropriate. Children 
may wear a watch in school or stud earrings, but no other items of jewellery will be allowed. This is 
in line with our Health & Safety Policy. All hair below shoulder length must be tied back for school. 
Any make-up, including nail varnish or non-permanent hair colour should not be worn to school. 
Additionally, pupils should not bring hair gels/deodorants/sprays in their bags. Please ensure that all 
items are labelled clearly with the child’s name. 
 

PE KIT 
 
Each child must have a PE kit. This consists of daps or trainers, golden yellow or white tee shirts, 
black shorts or PE skirt and a drawstring bag to contain them. During the winter, warm jogging 
trousers and tops should be worn when doing outdoor games. Children wearing ear-studs will be 
asked to remove them for PE. The only circumstances in which earrings may be covered with tape 
for PE is during the first 6 weeks following piercing. Children with medical conditions, which affect 
the removal of earrings, will need a doctor’s letter stating why the earrings cannot be removed. This 
is in line with the guidelines from the LA Health & Safety Department and the PE Association. 

 

 

https://www.monkhouse.com/
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PERSONAL POSSESSIONS 
 
Please mark all items clearly with your child’s name. Children should not bring any ‘precious’ or 
valuable items, including electronic games to school – we cannot accept responsibility if they get lost 
or damaged. No toys, unless specifically requested by teachers. 
 
Jewellery can cause accidents at school and should not be worn. If your child has pierced ears, 
please would you ensure that only studs are worn to school for reasons of safety. It is unacceptable 
for children to wear multiple pairs of earrings, have nose studs or any form of body piercing. 
 

MOBILE PHONES 
 
Children in upper KS2 often walk to and from school on their own and may bring their mobile phone 
with them for safety reasons. On arrival in school the phone MUST be switched off and handed over 
to the teacher who will keep it in a locked cupboard for safekeeping. At the end of the school day it 
is the responsibility of the child to collect their phone from the teacher. The school accepts no 
responsibility for mobile phones brought into school. 
 

SCHOOL MEALS 
 
At lunchtime children may go home to 
lunch, stay for a cooked meal or bring a 
packed lunch. They need not stay to lunch 
every day or limit themselves exclusively 
to cooked or packed meals. The lunch hour 
is organised into two sittings with KS1 
children eating from 12.00pm. A second 
sitting for KS2 pupils is organised on a rota 
basis starting from 12.30pm. 
 
Meals are cooked and served on the premises by our own cooks, and there is always a vegetarian 
option. Menus are changed regularly, and published to parents in advance so they may select a meal 
that their child will eat.  
 
Meals cost £2.30 per child/£3.00 per adult per day. There is usually a modest increase in cost each 
year so please check for the price in September 2021.  All pupils in KS1 are entitled to a free school 
meal daily. The menu is published in advance, available via Parentpay and is also on the school 
website for reference. 
 
School meals should be ordered and paid for in advance using the online Parentpay system. Meals 
must be chosen and paid for before 8 am on the day the meal is required. Alternatively, parents can 
order and pay for school meals up to 3 weeks in advance. Please also use the Parentpay system to 
tell us if your child is having a packed lunch from home. The school provides water for children to 
drink with their meal. 
 

PACKED LUNCHES 
 
Packed lunches should be in a named plastic container or lunch box for storage until lunchtime. 
Please do not include sweets, chocolate bars or sticky fizzy drinks in your child’s lunch box. For 
reasons of safety, we are unable to allow hot drinks in thermos flasks or use of glass bottles or cans. 
Plastic bottles, plastic containers or cartons of drink are perfectly acceptable. The school provides 
water for children to drink with their packed lunches. Please make sure you have selected the 
packed lunch option for your child on the Parentpay online system. 
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MILK SCHEME 
 

School milk is available free to all children under 5 years of age. This will be consumed mid-morning. 
Many children look forward to this mid-morning drink and so we operate a milk scheme for other 
pupils who are able to order milk on a termly basis. Please note that this must be ordered and paid 
for in advance directly to the dairy each term. Please call School Milk Services Ltd on 01934 510950 
with details of your child’s name and class and to arrange payment. No allowances against absence 
can be given. Children under five have milk free, and will be informed when they need to pay. 
Payment is calculated from the date of their 5th birthday. 
 
In school we aim to try to develop sensible eating habits as part of our health education programme. 
Children should not bring snacks or sweets of any kind to eat in school during the day. Please ensure 
that your child eats a well-balanced breakfast each morning. This will give them the energy to work 
well until lunchtime. They may also bring in a piece of fruit from home. Hot toast is on sale for pupils 
in KS2 at 10p per slice. We are part of the ‘free fruit for school’ project so pupils in KS1 have a piece 
of free fruit each day. All children must bring in a water bottle (with water, not squash or juice) to 
school for drinking throughout the school day. These are stored in the classroom. 
 

SCHOOL HEALTH SERVICE 
 
The school nurse visits Holy Trinity to carry out routine health inspections, vision and hearing tests 
and to administer flu vaccines. Should any problem be found, parents will be informed and advised 
to visit their own GP. All children transferring from other schools will have their school medical 
records transferred to Holy Trinity Primary School.  
 

FIRST AID 
 
Minor accidents will be treated in school in accordance with the First Aid Regulations set out by the 
Local Authority. In the event of a more serious accident or illness at school we will inform you as 
soon as possible.  
PLEASE MAKE SURE THAT WE ALWAYS HAVE UP TO DATE INFORMATION ABOUT WHERE YOU AND 
YOUR FAMILY DOCTOR CAN BE CONTACTED. WE ALSO NEED AN EMERGENCY CONTACT NUMBER 
SHOULD YOU BE UNAVAILABLE. 

 
MEDICINE & ILLNESS 
 
We are permitted to administer short-term drugs prescribed by your Doctor or supplied by you as 
long as you complete an indemnity form which is available from the school office. The School 
Medical Service advises that if a child has been prescribed antibiotics on a short-term basis, then 
that child should not be in school. If the Doctor considers them fit for school, please make 
arrangements with the Head teacher to come into school to administer medicine or to sign the form 
and leave details of the medicine to be given. If your child is receiving medicine for a chronic 
complaint, please make special arrangements with the Head teacher, and complete a health plan.  
 
If your child has been sick or had diarrhoea, please keep them at home for 48 hours after the 
symptoms subside. Infections of this kind spread very quickly where young children are concerned. 
Please help us by promoting good hygiene at home so that all school age children know that they 
must wash their hands after using the toilet and before eating.  In some cases children become ill 
during the school day, and may need to leave. Please ensure that the school has up to date 
emergency contact numbers, preferably a landline number, as we have experienced difficulties in 
contacting parents in the past.  
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EDUCATIONAL VISITS 
 

Children will have the opportunity to 
take part in visits to places of interest, 
which link with topic work. We believe 
these visits are a beneficial extension of 
the children’s class work. Some are 
local while others involve transport and 
will incur some costs. Such costs are 
kept to a minimum and set in 
accordance with our charging policy. 
KS2 pupils also have the opportunity to 
take part in a residential visit. These 
residential visits form a vital part of 
children’s social education, in addition 
to providing important curriculum 
support.  

 
Please read and sign the section entitled ‘Local visits’ on the reverse of the Pupil Information Sheet. 
This authorisation will cover local walks and outings for the time that your child attends Holy Trinity 
Primary School. 

 
 
CHARGING POLICY 
 
The education provided at Holy Trinity Primary School is free of charge in accordance with the 
Education Reform Act 1988. However, the school will on occasions ask for voluntary contributions 
for activities, which are extra to the basic curriculum. Parents will be notified of such activities in 
advance and parental agreement sought. Voluntary contributions to the full or part cost may be 
sought and no child will be excluded or treated differently if parents do not contribute. The cost will 
always be kept to a minimum and it will be made clear to parents at the outset if any activity cannot 
be funded without voluntary contributions and parental support. The full policy is available for your 
inspection on request. 

 
KEEPING IN TOUCH 
 
This is done through Trinity Times (school newsletter) fortnightly, various relevant letters being sent 
either by e-mail or home via the children. 
 
Notices are put on the Notice board, located to the right of the School entrance. We also have an 
informative website which contains lots of information as well as copies of letters and bulletins, the 
address is www.holytrinitypri.com. We are aiming to use less paper; therefore in future the main 
communication route with parents will be via email. This will include the newsletters and other 
communications. Hard copies will continue to be available on request from the school office. It is 
essential that you keep the school informed of your mobile number and email details. 
 

BEHAVIOUR 
 
We expect the highest standards of behaviour from all pupils at this school. Any child who fails to 
behave in an appropriate way can expect sanctions in line with our policy. This may include loss of 
playtime, internal exclusions or exclusion from school. Most breaches are minor, and are dealt with 
as part of the day-to-day running of the school. Parents are always informed if their child’s 
behaviour is serious enough to disrupt the learning of other children, and, working with them, we 

 

http://www.holytrinitypri.com/
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seek to change this. A range of rewards are used to encourage and promote good behaviour, 
including earning house points and ‘treats’ - such as extra play time. At the end of the prospectus is a 
copy of the behaviour policy which is reviewed annually. This is introduced and discussed with the 
children at the start of every school year. 
  

HOUSE SYSTEM 
 
When they begin school, every child joins one of four Houses: Matthew, Mark, Luke, John.  Each 
week the children can earn house points for good behaviour, good work and manners. There may be 
a special focus for school improvement, which will earn additional points. The pupils in the house 
with the most points at the end of term are rewarded by wearing non-uniform on the last day of 
term. Sporting and other inter-house competitions are held during the year. This is the chance for 
children to work collaboratively through the school and to celebrate success and achievement. 

 
 
NATIONAL CURRICULUM 

Every state-funded school must offer a curriculum which is balanced and broadly based and which: 

 promotes the spiritual, moral, cultural, mental and physical development of pupils at the 
school and of society 

 prepares pupils at the school for the opportunities, responsibilities and experiences of later 
life 

The National Curriculum provides pupils with an introduction to the essential knowledge they need 
to be educated citizens. It introduces pupils to the best that has been thought and said, and helps 
engender an appreciation of human creativity and achievement. Pupils of compulsory school age in 
community and foundation schools, including community special schools and foundation special 
schools, and in voluntary aided and voluntary controlled schools, must follow the National 
Curriculum. It is organised on the basis of 4 key stages and 12 subjects, classified in legal terms as 
‘core’ and ‘other foundation’ subjects. 

The structure of the national curriculum, in terms of which subjects are compulsory at each key 
stage, is set out in the table below: 

 KEY STAGE 1 KEY STAGE 2 

Age 5 - 7 7 - 11 

Year group 1 - 2 3 - 6 

CORE SUBJECTS:   

English   

Maths   

Science   

RE   

FOUNDATION SUBJECTS:   

Art and Design   

Computing   

Design and Technology   

Geography   

History   

Music   

PE   

MFL (Languages)   
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Children in Early Years Foundation Stage (EYFS) are working towards Goals contained within the 
Foundation Stage Profile, which provide quality play and investigative experience in 6 areas before 
joining KS1. 
 
As part of their active learning and in order 
to develop self-esteem and independence 
the pupils in EYFS do an afternoon of Forest 
School work. This is a structured 
programme which helps them to explore 
the immediate environment and, as they 
become more confident, to go further afield 
into the locality. 
 

 
CORE SUBJECTS 

 

ENGLISH 
 
We want all of our children to become skilled in reading,writing, speaking and listening so that they 
can communicate effectively.  
 
Effective speaking and listening is taught through questions and answers, paired work, group 
discussions, drama and role play. Talking (at the right time) is encouraged as it is important for the 
children to be able to express themselves using the spoken word and it has a powerful effect on the 
quality of children’s writing. 
 
Children are taught how to write effectively and how to improve their writing as they move through 
the school. They are encouraged to write for different purposes and audiences and to make their 
writing lively and interesting. Teachers’ marking and feedback shows them how they can improve. A 
fluent, legible and joined handwriting script is taught throughout the school. Spelling is taught using 
phonic strategies initially and children are encouraged to learn irregular spellings using a variety of 
techniques. The curriculum encourages children to write in a range of subjects. 
 
Reading is developed through direct teaching, regular practice, whole class novels and other 
curriculum contexts. These include a variety of teaching methods so that children can become 

independent readers, using books, both for 
pleasure and as a source of information to 
enhance their learning. The school library 
houses reference/fiction/big book/group 
readers. Within each classroom there is a class 
book area. All children are encouraged to 
bring books home to share with their parents 
and reading diaries are provided to monitor 
children’s progress. We have an annual Book 
Week and we look forward to inviting you to 
share in the many activities organised for that 
period.  

 
Performances are a valuable part of the English curriculum. Therefore we feel it is important that 
children have the opportunity to take part in them as well as to watch professionals perform.  
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Various drama groups or theatre companies visit the school regularly and we hope this tradition will 
continue. 
 

MATHEMATICS 
 
Mathematics equips pupils with a uniquely powerful set of tools to understand and change the 
world. These tools include logical reasoning, problem solving skills and the ability to think in abstract 
ways. Mathematics is a creative discipline which can stimulate moments of great wonder when a 
problem is solved for the first time or connections are made.  
    
At Holy Trinity we strive to deliver the Maths requirements of the national curriculum in an engaging 
and challenging way. Pupils are assessed regularly and maths teaching is tailored to suit all ability 
levels. We encourage children to use maths in everyday situations, and regular maths homework 
opportunities from KS1 onwards help parents to play their part in this development. Please take 
time to look at our calculations policy, which explains in more detail the visual approach we take to 
Maths.  

 
SCIENCE 
 
Exploration, observation and investigation of God’s World 
form the basis of our Science work with children. Children 
will be taught the skills needed to test their ideas and 
predictions through a variety of practical activities. They will 
be encouraged to communicate their own ideas and 
present their findings in different ways. Scientific 
vocabulary is introduced when appropriate, in order to 
enable the children to communicate their understanding 
with greater precision. There are a vast range of 
opportunities in the home and the environment where 
children can be encouraged to observe and to question the 
world in which they live.  
 
 

 
 
 
COMPUTING 
 
Computing prepares pupils to participate in a rapidly changing world in which work and other 
activities are increasingly transformed by access to varied and developing technology. Pupils learn 
how to be safe online and use tools to find, explore, analyse, exchange and present information 
responsibly and creatively. They learn how to employ computing to enable rapid access to ideas and 
experiences from a wide range of people, communities and cultures. Increased capability in the use 
of computers promotes initiative and independent learning, with pupils being able to make informed 
judgements about when and where to use it to best effect, and to consider its implications for home 
and work both now and in the future. 
 
Throughout the school, children have discrete lessons which focus on developing specific skills and 
techniques. They will then have opportunities to apply these through a wide range of engaging, 
interactive and purposeful tasks, embedded across all subject areas of our creative curriculum. The 
curriculum aims for children to become confident in accessing, using, manipulating and controlling a 
wide range of commonly used digital media, whilst being presented with opportunities to apply 
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logic, reasoning and problem solving strategies. Children with Special Educational Needs regularly 
use dedicated programmes to support their learning.  

In the school hall we have impressive 
resources and media equipment. Laptops 
are available for the children to use with 
broadband internet access, and there are 
interactive whiteboards in every class. 
Children have opportunities to use digital 
cameras, digital microscopes and digital 
video throughout the school. All KS1 and 
KS2 classes have a visualiser, which is a 
modern ‘real-time’ camera connected to 
the computer. This enables the class to 
view and share text, maps, 3D objects, 
and pictures as an image shown on the 

interactive white board. These can simply be viewed/edited as part of the learning process, or can 
be photographed and filmed for use in modelling concepts or as part of presentations. The children 
really enjoy this instant and interactive resource.   
 

RELIGIOUS EDUCATION 
 
Our Value Statement makes it clear that we are a Christian school and, as such, we welcome our 
close links (both physical and spiritual) with the Church. Together we seek to serve the community in 
which we are placed by creating a Christian environment in which children receive a good ‘all round’ 
education, including the teaching of the Christian faith. 
 
Voluntary Aided schools must provide Religious Education according to the terms of the school’s 
Trust Deed. At Holy Trinity Primary School this has to be consistent with the faith and practice of the 
Church of England and the Methodist Church. We are required by law to teach children about other 
faiths. At KS1 children must learn about Christianity plus 1 other and in KS2 children must learn 
about Christianity plus 2 others. 
 
As with all subject areas, Religious Education is planned for and integrated throughout and across 
the curriculum, our intention being to deliver all aspects of learning from a Christian perspective. 
The Diocesan RE syllabus for its VA schools consists of the LA ‘Mystery and Meaning’ document 
together with the Diocesan publication ‘Christianity in the Agreed Syllabus’. 
 

FOUNDATION SUBJECTS 
 

DESIGN/TECHNOLOGY 
 
Children are taught to develop their 
designing and making skills by working with 
a range of materials and components 
including food, textiles, construction kits, 
junk materials, wood, sheet materials etc. 
They are encouraged to investigate how 
things work and to evaluate their quality in 
relation to their intended purpose. This 
includes simple everyday machines/ 
systems/products and also their own 
inventions. D.T is taught as part of our class 
topics. 
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MODERN FOREIGN LANGUAGE 
 
It is a statutory requirement that all children in KS2 study a modern foreign language and at Holy 
Trinity Primary School we have opted to study French. Children are encouraged to listen to and 
respond to simple French rhymes, stories and songs. They learn to use single words, phrases and 
short sentences and progress to understanding the main points in a spoken story, song or passage by 
the time they reach year 6. From KS1 children are encouraged to learn about the different languages 
spoken by other children in school. 
 
 

HUMANITIES: HISTORY AND GEOGRAPHY 
 
The immediate environment and the children’s own experiences are the starting point for 
developing historical and geographical skills. In History children are taught a range of historical skills 
so that they can find out about the past from a variety of sources and communicate their findings in 
different ways. They use these skills to develop their knowledge and understanding of events, 
people and changes in the past by studying topics such as “Seaside in the Past” at KS1 and “The 
Romans” at KS2. 
  
In Geography children are taught a range of geographical and enquiry skills which are used to study 
places and environments throughout the world. They are also taught to recognise patterns such as 
land use and communication, as well as learning about the importance of looking after our 
environment and promoting sustainable development. 
 
As the children progress through the school these studies help them make sense of the world in 
which they live and how the past has affected it. It encourages them to think about their own place 
in the world, their values and rights and responsibilities to other people and their environment. Both 
of these subjects are taught in a cross-curricular way where possible to make links with other 
subjects, especially English. 
 

 
ART & DESIGN 

 
In order to develop their creativity, we introduce children 
to a wide range of materials and techniques including 
painting, drawing, textiles, printing, ceramics etc. We aim 
to encourage children’s aesthetic awareness by 
considering the work of significant artists as well as their 
own and that of other children.  
 
 
 

 
 
 

SPORTING PROVISION 
 
We want to enable all our young people to be able to take part in, and enjoy, PE and sport, whatever 
their circumstances or ability. We aim to promote young people’s health, safety and well-being and 
inspire them to improve and achieve in line with their age and potential. 



 

19 | P a g e  

 

In so doing, we encourage the children to: 

 Be committed to PE and sport and make them a 
central part of their lives – both in and out of school. 

 Know and understand what they are trying to achieve 
and how to go about doing it. 

 Understand that PE and sport are an important part of 
a healthy, active lifestyle. 

 Have the confidence to get involved in PE and sport. 

 Have the skills and control that they need to take part 
in PE and sport. 

 Willingly take part in a range of competitive, creative 
and challenge-type activities, both as individuals and 
as part of a team or group. 

 Think about what they are doing and make 
appropriate decisions for themselves. 

 Show a desire to improve and achieve in relation to 
their own abilities. 

 Have the stamina, suppleness and strength to keep 
going. 

 Enjoy PE, school and community sport. 
 
 

PHYSICAL EDUCATION 
 
All classes will receive two hours of quality Physical Education per week. In the interest of safety and 
hygiene children will be expected to change into PE kit for all hour-long lessons. At Foundation Stage 
and KS1, children follow the Leap Into Life programme which consists of short daily PE sessions. The 
programme develops the children’s fundamental skills of movement, balance, co-ordination, 
strength and agility whilst still giving them opportunities in dance, gymnastics and team games. At 
KS2 PE is made up of dance, team games, racket sports, gymnastics, athletics, striking and fielding 
games, swimming and outdoor and adventurous activities. We are well-equipped for indoor 
gymnastics in the hall and we have a large school field.  
  
 
 

EXTRA CURRICULUM SPORTING ACTIVITIES 
 
Children have further opportunities for a wider range of activities and competition in sports by 
joining in clubs and taking part in a variety of festivals/events during the academic year. These clubs 
are usually open to Years 1 – 6. The sports and activities offered can change throughout the year. 
The LA pays for children to be taught to swim and we are allocated sessions at a local pool. We aim 
for all children to be able to swim a minimum of 25m by the time they leave school.  PE is an 
important part of a child’s education. If for any reason your child is unable to take part in a PE lesson, 
please would you let his/her teacher know in writing. 
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MUSIC 
Music making is an important part of school life at Holy Trinity. We aim to provide all children with a 

wide range of musical experiences and to 
promote real and lasting enjoyment and 
appreciation of music. As with other 
curriculum areas, music is incorporated into 
the overall topic plan where possible. Visiting 
musicians are welcomed into school on a 
regular basis. Children in KS2 have the 
opportunity to extend musical skills through 
peripatetic teachers. Payment for these 
lessons is arranged by the school office and 
made via your Parentpay account. 

 
 

PERSONAL, SOCIAL & HEALTH EDUCATION (PSHE) 
 
PSHE Education (Personal, Social, Health and Economic Education) is a planned programme of 
learning through which children and young people acquire the knowledge, understanding and skills 
they need to successfully manage their lives – now and in the future. As part of a whole-school 
approach, PSHE Education develops the qualities and attributes pupils need to thrive as individuals, 
family members and members of society.  
 
According to the National Curriculum, every school needs to have a broad and balanced curriculum 
that: promotes the spiritual, moral, social, cultural, mental and physical development of pupils at the 
school; prepares pupils at the school for the opportunities, responsibilities and experiences of later 
life; promotes British values. 
 
Holy Trinity teaches this through the Jigsaw scheme of work. Jigsaw is a whole-school approach and 
embodies a positive philosophy and creative teaching and learning activities to nurture children’s 
development as compassionate and well-rounded human beings as well as building their capacity to 
learn. 

 
SEX EDUCATION 
 
From September 2020, primary schools in England also need to teach Relationships and Health 
Education as compulsory subjects and the Department for Education strongly recommends this 
should also include age-appropriate Sex Education. Elements of this are also taught within the 
compulsory Science curriculum. 
 
This DfE guidance clearly states the statutory requirements, i.e. what children MUST be taught by 
the end of primary school. Health Education includes learning about ‘the changing adolescent body’ 
to equip children to understand and cope with puberty. 
 
Sex Education will be set within the context of the Christian values and ethos of the school, and 
family relationships. The School is committed to working with parents, who were consulted during 
the process of developing a Sex Education programme. Parents may withdraw their children from 
that part of Sex Education which is outside the compulsory elements contained in the Science and 
Relationships and Health Curriculum. Parents wanting to exercise their right of withdrawal are 
invited to discuss this with the class teacher and the Headteacher. 
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HOMEWORK 
 
Certain skills benefit from regular practice and reinforcement. As children progress through the 
school their needs change as their skills develop. As parents, you can support your child through 
homework we provide in the following areas: 
 

1. Reading and/or reading related activities and recording progress in their reading diaries 
2. Spelling and/or practising letter sounds 
3. Various tasks for KS2 children 
4. Unfinished work decided upon at teacher’s discretion 

 
For children requiring additional support, there will be separate arrangements made in consultation 
with parents. 
 

COLLECTIVE WORSHIP 
 
Our daily act of worship forms a vital part of 
school life at Holy Trinity. Worship takes place in 
the afternoons and includes weekly 
opportunities for whole school, Key Stage and 
class worship sessions. Parents are welcome to 
join us at 3.00pm on Mondays, Thursdays and 
Fridays in the school hall for whole school 
worship.  At certain times during the year special 
celebrations are held, usually in the Worship 
area to which parents are also invited. Visiting 
speakers from various denominations regularly 
lead Worship for both KS1 and KS2. 
 
 
Although parents have the legal right to withdraw their children from Collective Worship and 
Religious Education, it should be understood that children are admitted on the understanding that 
they will take a full and active part in the Christian life of the school. Appropriate arrangements 
are made for pupils who do not take part in worship or RE. 
 

SPECIAL EDUCATIONAL NEEDS 
 
Many children experience learning and/or behavioural difficulties at some stage during their school 
lives, and many of these difficulties are short term in nature. Our aim is to identify and begin to 
address these as early as possible. 
 
The best people to identify such difficulties are the class teacher and his/her parents. In line with the 
DoE ‘Code of Practice’ our SEN policy adopts a staged approach where children’s needs are 
identified and parents are involved. Our special needs co-ordinator is Mrs Sarah Pope. 
 
All children follow the National Curriculum with work matched to their ability. A few children will 
need support, which is additional to or different from the usual curriculum. Most children will have 
their needs met by the teacher differentiating the curriculum appropriately. However, some children 
will need more support to access the curriculum. In each class there is a provision map which helps 
the teacher and support staff to meet the learning needs of all of the pupils in their class. The 
modifications and alternative provision is recorded on this provision map, which is monitored closely 
by the SENCO. If the learning and developmental or physical needs of a pupil require provision which 
needs additional modification then the school will seek support from outside agencies and may seek 
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to provide support through an Education Health Care Plan (EHCP). Additional funding from the LA is 
often provided to children with an EHCP and the school will negotiate with parents as to how best to 
use the funding. In many cases it will go towards funding a designated TA who works 1:1 or in small 
groups with the child in order to support them in school. 
 
Staff aim to make their class rooms ‘dyslexia friendly’ by using a range of resources and strategies to 
support pupils with dyslexic type tendencies. The school actively promotes and supports an inclusive 
ethos. 
 

 
 
EXTRA CURRICULAR ACTIVITIES 
 
We believe that extra-curricular activities are an 
important part of school life and promote positive 
relationships between staff and children. Clubs are 
open to children on an equal opportunity basis but 
numbers may limit membership. At the beginning 
of the academic year the children are advised of the 
clubs available and invited to apply for a place. Your 
permission is required for a place at each club 
attended and we rely on your support and 
encouragement. If a child decides to leave a club for 
any reason, please ask them to let the teacher 
responsible know so that the place can be re-
allocated. Parents should also send a note 
confirming that their child wishes to leave a club. 
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GENERAL INFORMATION 
 

ADMISSIONS 
 
In addition to the South Gloucestershire online application, prospective parents will be required to 
complete an additional application form specific to Holy Trinity Primary School. This form will be 
included in the application pack handed out to prospective parents on our open days. Parents and 
prospective pupils are encouraged to contact the school office to reserve their place at one of these 
open days which usually take place in the November prior to their children starting primary school, 
and dates are advertised locally. On this occasion they will be shown around the school, given a brief 
introduction to the organisation and invited to ask any questions. Parents of children of other ages 
may visit the school by appointment. 
 

CASUAL ADMISSIONS 
 
The school’s criteria will be applied if casual vacancies arise during the school year and there are 
more applicants than places. 
 

APPEALS 
 
If your application for a place in this school for your child is unsuccessful you have the right to 
appeal. If you receive notice that your application has been unsuccessful, it will be accompanied by a 
copy of the Appeals Procedure and Guidance document. 
 

COMPLAINTS PROCEDURE 
 
Good communications often prevent the small misunderstandings that can cause unnecessary 
distress for children, parents and staff alike from becoming major issues. We encourage parents to 
come into school to discuss issues which are causing concern, either with the Headteacher or the 
class teacher. 
 
Complaints about the Curriculum, Religious Education or any other matter should be made in the 
first instance to the Headteacher. If this proves to be unsatisfactory a copy of the procedure for 
making a formal complaint can be obtained from the following places: 
 

 The school or 

 South Gloucestershire Council – School Complaints 
https://www.southglos.gov.uk/education-and-learning/schools-and-colleges/school-
complaints/. 

 
  

SCHOOL POLICY DOCUMENTS 
 
The aim of the school and the organisation of other aspects relating to school life are more closely 
outlined through Policy Statements. These are available for inspection on the school website. 
Parents may see more detailed copies of any other documents such as schemes of work, syllabuses, 
DoE circulars and Statutory Instruments by making arrangements with the Headteacher. 

 
 

 

 

 

https://www.southglos.gov.uk/education-and-learning/schools-and-colleges/school-complaints/
https://www.southglos.gov.uk/education-and-learning/schools-and-colleges/school-complaints/
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USEFUL INFORMATION 

 
 
 
 
School Name and full postal address:  
 

Holy Trinity Primary School 
Broad Croft 
Bradley Stoke 
Bristol 
BS32 0BD 

 
 
 
 
Contact Telephone Numbers: 
 

(Tel.):  01454 866735 (Office hours 8.30 – 4.00pm) answerphone available 
E-Mail:   admin@holytrinitypri.com 
Website:  www.holytrinitypri.com 
Twitter:  @HolyStoke 
 

 
Headteacher:    Mrs Janet Dickson 
Deputy Headteacher:   Mrs Victoria Shepherd 
Senior Administrator:  Mrs Amanda Barby-Moule 
Admin. Assistants:   Mrs Debra Biggs 
    Mrs Jo Bakewell 
    
 
Chair of Governors:  Mr David Chandler  
                            C/o Holy Trinity Primary School 
    Broad Croft 

 Bradley Stoke 
 BS32 0BD 

 
Clerk to Governors:  Mr Neil Chilton 

C/o Holy Trinity Primary School  
Broad Croft 
Bradley Stoke 
BS32 0BD 

    
Chair of Friends:  Mrs Michelle Burgess 

C/o Holy Trinity Primary School 
Broad Croft 
Bradley Stoke 
BS32 0BD  

  

 

mailto:admin@holytrinitypri.com
http://www.holytrinitypri.com/
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Statutory Results 2019 
 

Foundation stage GLD 

School achieved National achieved 

80% 71.8% 

 

Year 1 Phonics 

School achieved National achieved 

83% 82.6% (2018) 

 

Year 2 Phonics re-take 

School achieved National achieved 

75% (Overall 96%) N/A 

 

 

KS1-KS2 progress 

Reading -0.4 

Writing -0.6 

Maths -1.2 

 

 

 
 

 
 

KS1 Reading 

EXS National  GDS National  

93.0% 75.5% (2018) 43% 25.7% (2018) 

KS1 Writing 

87% 70% (2018) 33% 15.9% (2018) 

KS1 Maths 

93% 76.2% (2018) 36% 21.8% (2018) 

KS1 reading, writing and Maths combined 

90% 65.4% (2018) 30% 11.7% (2018) 

KS2 Reading 2018 

Expected National Greater Depth National 

71% 75.1% (2018) 45% 27.8% (2018) 

KS2 Writing 2018 

77% 78.3% (2018) 29% 19.8% (2018) 

KS2 Maths 2018 

74% 75.4% (2018) 39% 23.3% (2018) 

Grammar, Punctuation and Spelling 2018 

77% 77.4% (2018) 45% 34.4% (2018) 

Reading, Writing and Maths combined 2018 

61% 64.3% (2018) 19% N/A 
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School Terms and Holiday Dates 
2020/21 Academic Year 

 
 
Term 1 2021 
 
Begins Thursday 2nd September 2021  
Ends Friday 22nd October 2021 
 
Term 2 2019 
 
Begins Monday 1st November 2021 
Ends Friday 17th December 2021 
 
Term 3 2020 
 
Begins Tuesday 4th January 2022 
Ends Friday 18th February 2022 
 
Term 4 2020 
 
Begins Monday 28th February 2022 
Ends Friday 8th April 2022  
 
Term 5 2020 
 
Begins Monday 25th April 2022 
Ends Friday 27th May 2022 
 
Term 6 2020 
 
Begins Monday 6th June 2022 
Ends Friday 22nd July 2022 
 
 
 
In addition to the above dates the school will have 5 days of in-service training (INSET) spread 
throughout the year.  The school will be closed to pupils on these days.  
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             Holy Trinity Primary School 

 
Good Behaviour and Hard Work Policy 

  
 
The school and governors are committed to the safekeeping of all children who attend the school, 
and recognise their responsibility for Child protection. 
 
Rationale 
 
We recognise that each person is unique, created in the image of God and is entitled to respect. 
 
We acknowledge the importance of nurturing the whole child and recognise that learning and 
behaviour are inextricably linked. 
Each child is valuable irrespective of their behaviour and attitudes. 
We see Jesus’ life and teaching as the model of behaviour to which all can strive. 
 
Governors Statement of Principles 
 
At Holy Trinity Primary School, we desire that all the children should be taught effectively and have 
the opportunity to learn. It is our intention that children should be safe and happy throughout the 
day. 
To enable this to happen, we believe that all members of the school community, children, all staff, 
parents and governors, should: 

 have high expectations for their own and others’ behaviour; 

 involve parents in helping children at each stage; 

 respect and support each other, demonstrating a responsibility for others; 

 show respect for the school environment and equipment; 

 consider the safety of everyone; 

 help themselves and others learn; 

 make a positive contribution and recognise the contribution of others; 

 be listened to and listen to others; 

 realise the equal value of all and value differences; 

 avoid raised voices and aggressive body language; 

 treat all in a clear, fair, consistent and calm way; 

 encourage children to deal with conflict successfully; 

 expect and help the classroom to be a place where all can learn; 

 expect the relationship between children, teachers and parents to be one of trust; 

 conform to school standards and practices without losing individuality; 

 recognise achievements; 

 expect good behaviour to be rewarded and poor behaviour to be punished. 
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Principles and Strategies 
 
1. At the start of the academic year, staff will agree standards of behaviour that will be applied 

consistently through the school. New staff will discuss this as a part of the induction process. 
 

2. In order to ensure consistent development in the behaviour of pupils commensurate with their 
age and experience the following strategies are used: 

 
Encouragement 
Support 
Rewards 
Clearly stated and understood sanctions 
Engagement of positive parental support 
Consistency of approach 
Ownership of rules by children 
 
3. Each new parent receives a Home/School agreement (See Appendix A) in their induction pack 

with an attached contract, which needs to be signed by the parent when the child starts school. 
 

4. The golden rules, developed by staff, will be shared with the children at the start of the 
academic year. These will be displayed prominently around the school and used to support and 
promote good behaviour. They are: 

 
DO be gentle,  
DON’T hurt anybody 
 
DO be kind and helpful, 
DON’T hurt other people’s feelings 
 
DO be honest, 
DON’T cover up the truth 
 
DO work hard, 
DON’T waste time 
 
DO look after property, 
DON’T waste or damage things 
 
DO listen to people 
DON’T interrupt 
 
5. The involvement of the School Council is intended to engage children more significantly in the 

life of the school and will raise self-esteem. 
 
6. Consideration will be given to forming a plan to improve or manage a child who consistently 

shows bad behaviour. 
 
7. Serious misbehaviour or repeated disobedience will be brought to the attention of the 

Headteacher. Action taken to deal with such behaviour may include a fixed term or permanent 
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exclusion. The school follows all of the guidance provided by the LA on the decisions to exclude 
and the subsequent procedure.   

 
The school follows guidance provided in the booklet “Exclusion from maintained schools, Academies 
and pupil referral units in England, A guide for those with legal responsibilities in relation to 
exclusion” DfE 2012 which can be found at 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion
_from_maintained_schools__academies_and_pupil_referral_units.pdf 
 
It is also stored on the network at: K/Policies Master Folder and Y/Bullying 2014-15. 

 
Rewards 
 
A major intent of this policy is to encourage pupils to exhibit good behaviour: this is reinforced with 
a system of praise and reward for all children. 
 
Rewards are given to individuals and whole classes for academic achievement and good behaviour. 
They are to reinforce and encourage appropriate attitudes and behaviour. We seek to match 
rewards appropriately with the age and ability of the children. Rewards may comprise of examples 
such as oral or written praise, Well done worship certificates, house points, Jigsaw awards, stickers, 
class rewards (approximately 1 per term), dojos. Once a reward is given, it cannot be taken away. If 
behaviour deteriorates, a sanction should be used. 
 
The children are divided into 4 houses with siblings remaining in the same house. Children are 
awarded house points for a range of good behaviour including thoughtfulness, being helpful, and 
good work. Certificates are awarded each time a child achieved a block of 20 house points. Each 
team’s house points are counted at the end of the week, and the winning house announced in Well 
Done Worship. We hope that each member of the house will encourage and support each other in 
every aspect of school life. 
 
Individual certificates will be awarded weekly in Well Done Worship. 
 
Children will be encouraged to display and celebrate what they have achieved both in and out of 
school. 
 
Most children respond to a positive approach where their efforts are acknowledged and will make 
considerable efforts to improve their work and, where necessary, their behaviour. 
 
Sanctions 
 
Sanctions will be used where children demonstrate inappropriate behaviour. The level and type of 
sanction will depend upon: 

 the seriousness of the behaviour 

 the age of the child 

 whether a child has special needs 

 the circumstances surrounding the misbehaviour 
 
Sanctions may include any of the following: 

 Loss of privileges. 

 Loss of all or part of playtime 

 Parents informed 

 Internal exclusion 

 Fixed term exclusion 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion_from_maintained_schools__academies_and_pupil_referral_units.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/269681/Exclusion_from_maintained_schools__academies_and_pupil_referral_units.pdf
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 Exclusion from an activity that the rest of the class are doing 

 Permanent exclusion 
This is not an exclusive list. 

 
Lunchtime issues 
These will be dealt with by lunchbreak supervisors on duty who will be encouraged to investigate 
any issues fully. Where the incident requires more than mediation or advice, a blue slip will be 
completed by the lunchbreak supervisor and submitted on the same day as the incident. These blue 
slips will then be monitored and followed up by our HLTAs. 
 
A child with an EHCP or behaviour plan may sometimes be working to a different set of sanctions 
and rewards to the rest of the class. 
 
Parents 
 
Parents can help by recognising that an effective school behaviour policy requires close co-operation 
between parents, teachers and children. Parents should discuss the school rules with their children 
and sign the Home/School agreement to indicate their support. 
 
Attending Parent’s evening and other events, and by developing informal contacts with the school 
helps to reinforce their support for the Policy. Learning and teaching cannot take place without 
sound discipline and parents should recognise that staff will deal with problems patiently and 
positively. 
 
Screening and searching: 
 
School staff can search a pupil for any item banned under the school rules, if the pupil agrees. 
Headteachers and staff authorised by them have a statutory power to search pupils or their 
possessions, without consent, where they suspect the pupil has certain prohibited items. The items 
that can be searched for under this power are: 
knives or weapons, alcohol, illegal drugs and stolen items. 
School staff can seize any banned or prohibited item found as a result of a search or which they 
consider harmful or detrimental to school discipline. 
 
If a pupil refuses to be screened, the school may refuse to have the pupil on the premises. Health 
and safety legislation requires a school to be managed in a way which does not expose pupils or staff 
to risks to their health and safety and this would include making reasonable rules as a condition of 
admittance. 
If a pupil fails to comply, and the school does not let the pupil in, the school has not excluded the 
pupil and the pupil’s absence should be treated as unauthorised.  
 
The power to use reasonable force 
 
School staff may use ‘reasonable force’ to control or restrain pupils where this will prevent a pupil 
hurting themselves, others or a member of staff. This can range from guiding a pupil to safety by the 
arm through to more extreme circumstances such as breaking up a fight or where a student needs to 
be restrained to prevent violence or injury. 
‘Reasonable in the circumstances’ means using no more force than is needed. 
Control means either passive physical contact, such as standing between pupils or blocking a pupil's 
path, or active physical contact such as leading a pupil by the arm out of 
a classroom. 



 

31 | P a g e  

 

Restraint means to hold back physically or to bring a pupil under control. It is typically used in more 
extreme circumstances, for example when two pupils are fighting and refuse to separate without 
physical intervention. 
School staff should always try to avoid acting in a way that might cause injury, but in extreme cases 
it may not always be possible to avoid injuring the pupil. 
 
The school can use reasonable force to: 
remove disruptive children from the classroom where they have refused to follow an instruction to 
do so; 
prevent a pupil behaving in a way that disrupts a school event or a school trip or visit; 
prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or 
lead to behaviour that disrupts the behaviour of others; 
prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the 
playground;  
restrain a pupil at risk of harming themselves through physical outbursts. 
 
The power to discipline beyond the school gates 
 
The headteacher has the power to reward for good behaviour or discipline pupils for non-criminal 
bad behaviour and bullying which occurs anywhere off the school premises and which is witnessed 
by a staff member or reported to the school. Rewards and sanctions will be applied as they would in 
school and may include: 
 
Rewards: house points, certificates, non uniform privilege 
 
Sanctions: loss of playtime, on report to headteacher, exclusion for a fixed period, permanent 
exclusion, exclusion from activities undertaken by the class. 
  
Pastoral care for school staff 
 
Employers should not automatically suspend a member of staff who has been accused of 
misconduct, pending an investigation. The governing body should instruct the headteacher to draw 
on the advice in the ‘Dealing with Allegations of Abuse against Teachers and Other Staff’ guidance 
when setting out the pastoral support school staff can expect to receive if they are accused of 
misusing their powers. 
 
 
Date policy revised: January 2019  
 
Next review: January 2020 
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Working in partnership together: 
 

The School promises 
 

Parents should promise The child should promise 

HOME/SCHOOL LINKS 
 
To give details to parents 
about their child’s progress. 
To let parents know about 
the conduct of their children 
in school – the things they 
do well and the things we 
disapprove of. 
To provide a written report 
once a year. 
To listen to parents and to 
take their concerns seriously. 
 

HOME/SCHOOL LINKS 
 
To regard all comments, 
written and verbal, about my 
child seriously. 
To talk to staff about my 
concerns and to attend 
parents meetings regularly. 
 

 
 

HOME/SCHOOL LINKS 
 
To show my parents my 
work. 
To tell my parents how I’ve 
been behaving in school. 
To remember that I am 
expected to follow the 
school rules. 

EQUAL OPPORTUNITIES 
 
To provide all children with 
the opportunity to develop 
their talents and abilities 
through a range of activities. 
To recognise that each child 
is an individual. 
To listen to children and 
their parents. 
To strive to understand the 
children well. 
To celebrate talents and 
achievements. 
To give support to children 
with difficulties. 
 

EQUAL OPPORTUNITIES 
 
To encourage my child to 
take advantage of all the 
opportunities provided by 
the school. 
To do all I can to help the 
school to understand my 
child so he/she can be best 
helped. 

EQUAL OPPORTUNITIES 
 
To try to use every chance 
given to me to learn new 
things, and to get better at 
things. 
To talk politely to all adults 
in school 

ENTITLEMENTS 
 
To make it clear who deals 
with concerns or complaints. 
To discuss concerns in 
private and in confidence. 
To be alert for any signs of 
bullying or other 
unacceptable behaviour and 
respond to it at once. 

ENTITLEMENTS 
 
To calmly discuss my 
concerns with staff. 
To show respect for the staff 
with whom I am speaking. 
To expect that action will be 
taken within a reasonable 
time scale. 

ENTITLEMENTS 
 
To tell an adult if there is 
trouble rather than getting 
involved in name calling, 
arguments or a fight. 
To tell an adult about my 
feelings. 
To tell an adult if I am 
frightened or if I know of 
someone who is upset. 
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Signed ___________________________________________ Parent/Guardian 
 
Date _____________________________________________ 
 
 
Signed ____________________________________________ Headteacher 
 
Date ______________________________________________ 
 
 
Reviewed with Child     Date 
 
____________________________   _________________________ 

The School promises 
 

Parents should endeavour The child should promise 

LEARNING 
 
To encourage each child. 
To help them to value 
education. 
To help give them the 
confidence to succeed. 
To celebrate the 
achievement of each child. 
To do its best to provide 
work that is suitable for each 
child. 
To challenge pupils through 
their learning. 
To endeavour to identify the 
special needs and skills of 
children and to provide for 
them. 
 

LEARNING 
 
To listen to and encourage 
my child. 
To praise their child for all 
efforts. 
To consider the leisure time 
and bed time so my child is 
able to make the best use of 
the school day. 
To let the staff know of any 
special needs or things that 
my affect my child’s learning. 
To support my child in 
completing homework. 
Not to disrupt learning 
through unnecessary 
absences. 
 

LEARNING 
 
To have confidence in 
myself. 
To value my learning. 
To try my best in all I do. 
To do my work as well as I 
can. 
To do my homework and to 
read every night. 
 
 

 
 

BEHAVIOUR 
 
To ensure that school is a 
calm and orderly place. 
To promote respect and 
courtesy for the whole 
school family. 
To record every absence and 
to check parents if no 
notification is received. 
To record late arrivals. 

BEHAVIOUR 
 
To encourage my child to 
treat all members of the 
school community with 
respect and courtesy. 
To ensure my child attends 
school every day. 
To inform the school of any 
absence. 
To ensure my child is at 
school on time with all they 
need (uniform, PE kit). 
 

BEHAVIOUR 
 
To be polite and kind to 
everyone in school. 
To come to school every day 
unless I am ill. 
To get to school on time and 
settle to work straight away. 
To care for the school – the 
building, grounds, 
equipment and books. 
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APPENDIX B  
 

SCREENING 
 
What the law allows:  
 

 Schools can require pupils to undergo screening by a walk-through or hand-held metal 
detector (arch or wand) even if they do not suspect them of having a weapon and without 
the consent of the pupils. 
 

 Schools’ statutory power to make rules on pupil behaviour1 and their duty as an employer to 
manage the safety of staff, pupils and visitors2 enables them to impose a requirement that 
pupils undergo screening.  

 

 Any member of school staff can screen pupils. 
 

SEARCHING WITH CONSENT 
 
Schools’ common law powers to search:    
 
School staff3 can search pupils with their consent4 for any item that is banned by the school rules.  
 
SEARCHING WITHOUT CONSENT 
 
What the law says:  
What can be searched for? 
 

1. Knives or weapons, alcohol, illegal drugs and stolen items (referred to in the legislation as 
‘prohibited items’).5 

 
Can I search?  
 

2. Yes, if you are a headteacher or a member of school staff6 and authorised by the 
headteacher.  But: 

a. you must be the same sex as the pupil being searched; and 
b. there must be a witness (also a staff member) and, if possible, they should be the 

same gender as the pupil being searched.  For example, it is possible for a female 
teacher to witness a search of a male pupil where there is only one male member of 
staff in a school or taking part in a school trip.   

 
When can I search?  
 

3. If you have reasonable grounds for suspecting that a pupil is in possession of a prohibited 
item.   

The law also says what must be done with prohibited items which are seized following a search.  

                                         
1 Section 89 of the Education and Inspections Act 2006  
2 Section 3 of the Health and Safety at Work etc. Act 1974  
3 School staff here means a teacher or someone who has lawful control or charge of the child. 
4 The ability to give consent may be influenced by the child’s age or other factors 
5 Section 550ZA of the Education Act 1996.  These provisions also include a power to make regulations to add to the list of prohibited 

items.  No regulations have yet been made, but it is intended that regulations will be made to add to the list of ‘prohibited items’ as 
described above   
6 Member of school staff means any teacher who works at the school, and any other person who with the authority of the headteacher 

has lawful control or charge of pupils for whom education is being provided at the school. 
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 HOLY TRINITY PRIMARY SCHOOL 
Bradley Stoke 

 

Rooted in Christ, growing together 
 

 
 
 
 

ADMISSIONS POLICY 2022/23 
 
RATIONALE 
 
This admissions policy has been created to reflect the school’s value statement and takes into 
account the Christian foundation and the community focus of the school.  The Governors 
determine the admission policy for the school. 
 
The admission number for the reception year (2022/2023) is 30 pupils.  Pupils are normally 
admitted in the September of the school year in which they reach their fifth birthday, but parents 
are referred to the notes in this policy relating to deferred entry. 
 
For children living in South Gloucestershire, applications for a reception place at the school 
should be made through South Gloucestershire Local Authority on their application form as 
published in the “Admissions to Primary Schools in South Gloucestershire – Information for 
Parents” Booklet.  Booklets are also available from the school office. For children living outside 
of South Gloucestershire, application should be made to the Local Authority for the area where 
they live. 
 
The closing date for applications is 15th January 2022.   
 
For those applications under criteria 4 or 5 the Governors also require parents to complete the 
school’s additional information form in Annex B and also available from the school office or the 
school website and return to the school office by the 15th January 2022.  If no such form is 
received the Governors will determine the application applying the criteria below except criteria 
4 or 5 which shall be ignored. 
 
The Governing Body of the school will offer places using their published criteria, the timing of 
the offers will be in line with South Gloucestershire Local Authority. 
 
The criteria listed below will be applied in the order stated should the number of applicants for 
places in any year group exceed the number of places available. 
 
CRITERIA 

1. “Looked after children or Previously Looked After Children” as defined by Section 22 
of the Children Act 1989 and children who were looked after children but ceased to 
be so because they were either adopted (as defined by Section 46 of the Adoption 
and Children Act 2002) or became subject to a residence order (as defined by 
Section 8 of the Children Act 1989) or the subject of a special guardianship order (as 
defined by Section 14A of the Children Act 1989). 
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2. After considering the above criterion for first round applications to Reception and, 
only if places remain available, the next seven places will be awarded, having regard 
to the proximity of the applicant’s home to the school on the basis that those living 
closest to the school will be offered priority. Any remaining places for Reception or 
applications for in year admissions will be allocated using the following criteria. 

3. Children who, at the time of their application, and admission would have a sibling at 
the school.  

4. Children whose parent is a member and regular worshipper at Holy Trinity Church, 
Bradley Stoke as defined in this policy. 

5. Children who live within the town of Bradley Stoke (a plan is attached) and where at 
least one parent regularly attends worship in another Christian church or chapel. 

6. Other applicants not in the above category on the basis that those living closest to 
the school will be offered priority. 

 
When applications within any of the criteria exceed the number of places available, then places 
will be allocated having regard to those children living closest to the school.  In determining 
which applicants live closest to the school, distances from home to school will be measured 
between the address point of the child’s home and a central point within the main school 
building (using the Local Authority’s computerised mapping system). 
 
Where a child’s parents are living apart and have shared responsibility for a child and that child 
spends part of the week with each parent then the address to be used for the child will be where 
the child spends most of the school week i.e. Monday to Friday. Evidence may be requested to 
support the address given in the application. 
 
Criteria 2 will only apply for first round applications to Reception class and not for subsequent 
rounds or for ‘in year’ admissions. 

TIE BREAKER 
 
Where the school is over-subscribed and it does not prove possible to resolve allocation of places 
by the application of the over-subscription criteria set out above, any remaining places will be 
allocated by drawing lots.  Lots will be drawn by an appropriate person, independent of the 
admissions process at the school, nominated by either the Diocese of Bristol or the Bristol District 
of the Methodist Church and with the agreement of the other partner. 
 
CHILDREN WITH EDUCATION, HEALTH AND CARE (“EHC”) PLAN 
 
Children with ECH plan are placed in schools through the arrangements set out in the SEN 
Code of Practice and not through these admission criteria. All governing bodies are required 
by Section 324 of the Education Act 1996 to admit to the school a child with an ECH plan 
that names the school. Schools must admit such children whether they have places or not. 
Any appeal concerning the ECH plan or the admission is to the First Tier Tribunal (SEN and 
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disability). Parents/Carers of children with ECH plans should contact their child’s case officer 
for any further information. 
 
CHILDREN OF UK SERVICE PERSONNEL (UK ARMED FORCES) 
 
For families of service personnel with a confirmed posting to Bradley Stoke, the Governors will 
consider and rank the application against the oversubscription criteria (if necessary) and will 
treat the applicant as if the applicant lived in Bradley Stoke if the application is accompanied by 
an official letter which declares a relocation date and a Unit or postal address or quartering 
address in Bradley Stoke. 
 
MULTIPLE BIRTHS  
 
If one child of a multiple birth is offered the last available space at the school, according to the 
Publish admission number, then offers will be made to all the children of that particular multiple 
birth. Those children are and would remain an exception to infant class size for the entire time 
they are in an infant class or until the class numbers fall back to the current infant class size limit. 
 
DEFINITIONS 

1. Sibling refers to children who are:  

a. brother or sister (where both the applicant child and the sibling have the same 
parents); 

b. half brother or sister (where the applicant child and the sibling have one parent 
in common);  

c. adopted (as defined by Section 46 of the Adoption and Children Act 2002) 
brother or sister;  

d. step brother or sister (where one of the applicant child’s parents and one of the 
sibling’s parents are married or in a civil partnership):  

e. the child of the parent/carer’s partner,  

In every case the child for whom an application is made should be living in the same 
family unit at the same address as the sibling in school. 

2. A Christian church or chapel means one which is: 

a. In membership of Churches Together in England or its partner body in Scotland, 
Wales and Ireland.  

b. In membership of the Free Churches Group or the Fellowship of Independent 
Evangelical Churches. 

c. A Church or congregation that can provide either evidence of membership of 
the Evangelical Alliance, or a statement of belief which is Trinitarian. 
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3. “Regular attendance at worship means one who worships usually twice a month in 
the six months before the date of the application account also being taken of week 
day acts of worship including cell groups, house groups and bible study groups and 
in the event that during that period the church has been closed for public worship 
and has not provided alternative premises for that worship and week day acts of 
worship including cell groups, house groups and bible study groups have been 
prevented by the Covid-19 pandemic the requirements of these admission 
arrangements in relation to attendance will only apply to the period when the church 
or alternative premises and week day acts of worship including sell groups, house 
groups and bible study groups have been available for public worship.” (Office of the 
Schools Adjudicator) 

4. ‘Membership of Holy Trinity Church’ refers to a person whose name appears on 
either the family or community roll, or membership or electoral roll of Holy Trinity 
Church Bradley Stoke. 

5. References will be requested (in the form of the Annex A attached to this policy) as 
evidence in respect of applicants within criteria grounds 4 and 5 from somebody who 
is either the Minister, a member of the governing council or the Secretary or Church 
Administrator of the church or chapel. If a reply is not received to a reference request 
the Governors will determine the application applying the next criterion ignoring 
criteria 4 or 5. 

6. Parent shall also mean legal guardian or carer. 
 
LATE APPLICATIONS 
 
Applications received after the closing date but before the offers of places have been made by 
the Governing Body, will be considered in accordance with the criteria above if, in the opinion of 
the Governing Body, there were good grounds for applicant’s not being able to meet the 
required deadlines.  In all other cases late applications will be considered only after all other 
applications received before the closing date has been determined. 
 
WAITING LIST 
 
In the event of over sub-subscription and refusal of applications for places, a waiting list will be 
maintained for vacancies which occur until the end of Term 2, and then discarded.  Priority order 
on the waiting list will be determined according to the over-subscription criteria for the school, 
not by the date of joining the waiting list. 
 
NON-ROUTINE OR IN-YEAR ADMISSIONS 
 
Applications for a place during the academic year, may be submitted at any time, but will not be 
administered more than six school weeks in advance of a place being required, except in 
particular circumstances applying for Crown Servant or Service family children. Applicants must 
complete an In-Year application form and return this to the Local Authority or the school office 
as applicable. This form is available from the Local Authority or a copy can be provided upon 
request. 
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The Admissions Committee will consider applications during term time only. Applications that 
arrive during a school holiday will be held and processed when school resumes. If the governors 
receive more than one application for the same year group, they may need to apply the 
published oversubscription criteria in order to determine a priority for admission where 
insufficient places exist within the PAN or admission limit applying at that time.  
 
Criterion 2 will not apply to applications outside of the normal admission round.  
 
Applicants will receive a written decision by first class letter post within 10 school days of receipt 
of the In-Year application form or receipt of any supplementary information where this is 
subsequently submitted to support an application and is deemed necessary in order to 
determine the admission decision. If an application is refused, the decision letter will set out the 
reasons for refusal and explain how to appeal against the decision.  
 
Any offer of a place during the academic year, will remain open for six school weeks from the 
date of the decision letter. If the child concerned is not on roll and attending before this deadline, 
the Admissions Committee will consider withdrawing the offer of a place. 
 
DEFERRED ENTRY 
 
The Governors and Head Teacher believe that it is in the best interests of all children to 
commence school in the September of the academic year that a child will attain the age of 5.   
 
By law children must start in full-time education at the beginning of the term following their 
fifth birthday. However, all children are entitled to access education in the September 
following their fourth birthday.  
 
Parents can request that their child attends part-time until the child reaches compulsory 
school age. All Schools have to provide for children to attend part-time, should the parent 
wish to do so. You will need to discuss with the Headteacher. 
 
Parents may also request that their child’s entry to a reception class be deferred until later in 
the same reception academic year group. Parents wishing to consider this must discuss the 
situation with the Headteacher. Parents must apply for a school place in the normal way and 
by no later than 15th January 2022. 
 
You cannot defer entry to reception beyond term 5 (April after Easter). If the place has not 
been taken up by the beginning of Term 5 your place at the school will be lost, and you will 
need to put in a fresh application for a place in Year 1 at the school – however there is no 
guarantee of a place. 
 
Summer Born Children 
 
Summer born children are those born between 1st April and 31st August. 
 
Usually children with a date of birth between 1st April and 31st August term wishing to start 
school in the September after their fifth birthday would start in Year 1 and consequently miss 
the entire reception year. Parents must make an application for a Year 1 place which they can 



 

41 | P a g e  

 

do in the summer term before their child enters school BUT please be aware that there may 
not be a vacancy in Year 1 at that time. 
 
Parents can also request that their child enter the reception class in the September after their 
fifth birthday, effectively in the year group below their chronological age group. The 
admissions authority of the school must make the decision based on the circumstances of 
each case. The Head Teacher will be asked to complete an educational assessment to 
determine whether or not it is appropriate for the individual child to delay their entry into 
school and be taught permanently behind their chronological age group. 
 
This process must be completed in advance of the closing date of 15th January 2022, in the 
event that the delayed entry is not approved, parents will need to make application in time 
for the 2022 reception intake. Should the delayed entry be approved you will be advised how 
to proceed at that stage. 
 
Please note, as per the School Admissions Code (Dec 2014) there is no right of appeal if your 
request to delay entry to school is denied. 
 
Where a parent’s request is agreed, they must make a new application as part of the main 
admissions round the following year by the closing date of 15th January 2023. There is no 
guarantee of a place and the usual admission criteria will apply. You should therefore give 
careful consideration to requesting delayed entry. 
 
APPEAL 
 
Parents have the right to appeal against the refusal by the Governing Body to admit their child 
and should put their appeal in writing to the Clerk of the Governors at the school within 20 school 
days of receiving the letter of refusal. Appeals will be conducted in accordance with the Code of 
Practice issued by the Secretary of State for Education and Skills under Section 84 of the School 
Standards and Framework Act 1998.  Details of the appeals procedure and guidance will 
accompany any letter of refusal. 
 
Approved by the Governing Body 
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Annex A 

 
Year Reception Class 2022 
Child’s name:    date of birth  
Parent/Guardian’s name:  
Address:   
 
An application has been received from the parents/carers of the above named child for 
admission to the reception year of Holy Trinity Primary School for 2022/2023. 
 
Where there are more applications than places available the admissions policy has to be 
applied.  One of the criteria relates to ‘Children who live within the town of Bradley Stoke 
and where at least one parent regularly attends worship in another Christian church or 
chapel.’ 
 
The admissions policy contains the following definitions: 
 
‘A Christian church or chapel means one which is: 
a. In membership of Churches Together in England or its partner body in Scotland, Wales 

and Ireland.  
b. In membership of the Free Churches Group or the Fellowship of Independent Evangelical 

Churches. 
c. A Church or congregation that can provide either evidence of membership of the 

Evangelical Alliance, or a statement of belief which is Trinitarian’ 
 

“Regular attendance at worship means one who worships usually twice a month in the six 
months before the date of the application account also being taken of week day acts of worship 
including cell groups, house groups and bible study groups and in the event that during that 
period the church has been closed for public worship and has not provided alternative premises 
for that worship and week day acts of worship including cell groups, house groups and bible 
study groups have been prevented by the Covid-19 pandemic the requirements of these 
admission arrangements in relation to attendance will only apply to the period when the church 
or alternative premises and week day acts of worship including sell groups, house groups and 
bible study groups have been available for public worship.” (Office of the Schools Adjudicator) 
 
Your name has been given as a ministerial reference.  I would be grateful, therefore, if you 
would confirm, or otherwise, the following two separate statements: 
 
That your church or chapel is a Christian church as defined in the policy as noted above. 
 YES/NO* 
 
and 
 
At least one parent(s)/carers of the said child regularly attends worship in your church or 
chapel as defined above.  YES/NO* 
 
I would be grateful if I could have your reply by 22 February 2022. 
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Please note if a reference request is not completed and returned the application will be 
considered on a lower criteria and the child may then not be offered a place in the school.  
 
 
Signed: 
 
NAME OF MINISTER:  ……………………………………………………….. 
  
 
NAME OF CHURCH:  
 
Date: 
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Annex B 
 

HOLY TRINITY PRIMARY SCHOOL 
BRADLEY STOKE 

 
Rooted in Christ, Growing Together 

 
 
 

 
 

Name of Child (Surname)   

Christian Names   

Address  

  

Postcode  Tel No  

(Please ensure that you keep school notified of any change of address or telephone 
number) 
 
If you are committed members of, and regularly attend, Holy Trinity Church Bradley Stoke 
or another Christian Church or Chapel, (oversubscription criteria 4 or 5) please complete 
the details below.   
“Regular attendance at worship means one who worships usually twice a month in the six 
months before the date of the application, account also being taken of week day acts of 
worship including cell groups, house groups and bible study groups and in the event that 
during that period the church has been closed for public worship and has not provided 
alternative premises for that worship and week day acts of worship including cell groups, 
house groups and bible study groups have been prevented by the Covid-19 pandemic the 
requirements of these admission arrangements in relation to attendance will only apply to 
the period when the Church or alternative premises and week day acts of worship 
including cell groups, house groups and bible study groups have been available for public 
worship.” (Office of the Schools Adjudicator) 
  

Name of Church or Chapel 

  

Name, Address and Tel. No. of local minister to whom reference may be made: 
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Signature of Parent or Guardian   
 
Date   
 
This form must be returned to: The Head Teacher 
 Holy Trinity Primary School 
 Broad Croft 
 Bradley Stoke 
 Bristol BS32 0BD 
 
Please note that completion of this form does not guarantee a place.  
 
NB. The only valid application for a place at this school will be the application form to be 
returned to the South Gloucestershire Council or, if you do not live in South Gloucestershire 
to your home local authority. Please remember to return the Council application form as 
soon as possible. 
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Holy Trinity Primary School 

School Meals Provision Policy 

September 2019 

Rooted in Christ, growing together 

 
 
The school and governors are committed to the safekeeping of all children who attend the school, 
and recognise their responsibility for Child protection. 
 
 
This policy has been compiled in recognition of the difficulties placed on schools in balancing the 
social welfare of pupils with the responsibility of managing the School Budget.  From 1st April 2016 
the school has been liable for its own school meals’ income and debts and has adopted a strict no 
debt policy relating to school meals.  Money owed affects the school’s overall budget and must be 
settled promptly. 
 
The school is not obliged to provide a school dinner where payment has not been made in advance 
or where authorisation for free school meals has not been received.  The school will in exceptional 
circumstances postpone the refusal to provide meals where parents have advised the Headteacher 
of their financial situation and the Headteacher is satisfied that payment will be forthcoming. 
 

Policy Aims 

 To outline the school’s procedures regarding school meals. 
 To work with parents to provide for the lunchtime nutritional needs of pupils. 
 To ensure the smooth, efficient and cost effective operation of school meals provision. 
 To clarify the roles and responsibilities of school staff, parents and pupils. 
 To present a workable, clear mechanism for the payment of school meals. 

 

School meals’ payment procedures 

 All pupils in Year R, Year 1 and Year 2 are entitled to free school meals under the 
Government’s ‘Universal Free School Meals’ initiative.  There is nothing to pay for these year 
groups. 

 For Years 3-6 school meals are charged at the current rate or at no cost to those in receipt of 
a free school meal (FSM) entitlement. 

 All school meals must be ordered in advance using the online Parentpay system. 

 Payment for meals is required in advance at the time of booking using the online Parentpay 
system. 

 Meals must be booked and paid for before 8 a.m. on the day a school meal is required. 

 School meal bookings and payments can be made up to 3 weeks in advance. 

 In the case of absence, please remember to cancel any meal bookings already made relating 
to the period of absence. 

 Money will not be debited from your Parentpay account unless your child has confirmed 
their meal at the time of serving. 
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 If parents have not pre-ordered their child’s meal, it is the pupil’s responsibility to know and 
inform their teacher whether they are having a school meal or a packed lunch each morning 
when the dinner register is called.  

 A child will be unable to order a school meal at the time of registration if their Parentpay 
account is in debt. 

 If a child forgets their packed lunch and has to have a school meal, parents must pay for the 
meal on the same day or the following morning via their Parentpay account (except for FSM 
pupils). 

 If a child’s entitlement to free school meals has expired, the parent/carer must provide a 
packed lunch or book and pay for school meals using their Parentpay account. 

 Parents who feel they are entitled to Free School Meals should contact South 
Gloucestershire Council on 01454 868008 with their National Insurance Number. 
 
 

Debt Recovery and Consequences of Non-Payment 
 

 Where a pupil has ordered a school meal without having sufficient credit in their Parentpay 
account the school may allow a meal to be provided where it is felt that this is a temporary 
situation.  Details are recorded on the Parentpay system and parents informed via text if 
their account is in debt. 

 Payment for the unpaid meal must be made at the end of that day via their Parentpay 
account. 

 Your child will be unable to order any further meals until there is sufficient credit in their 
Parentpay account. 

 If your Parentpay account continues to show a debt and another school meal is required, 
parents may be asked to make alternative arrangements by providing a packed lunch before 
noon or alternatively, taking their child home for lunch.   

 If the decision is taken to take the child home for lunch, they may not return until the end of 
the lunch hour at 1.15pm. 

 

 
Policy Adopted:  May 2016 
 
Last Review Date:  Nov 2019 
 
Next Review Date: Sept 2020 

 

 


